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Jane :Hi Lisa, (A)l wanted to update you about the project timeline.
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2lAL Z2HE 2F0| CHoi FHI0IE S22 11 oHR.

Lisa : Sure, what's going on?

Jane :Unfortunately, (B)we're facing a delay dueto a

supplier issue.

Lisa: I see. (C)How long is the delay expected to be?

Lisa : Thanks for letting me know. (D)Have you informed

the client yet?
Jane :Not yet. | wanted to discuss our plan first.

Lisa:That's a good idea. (E)We should prepare a revised

schedule and explanation.

Jane: Agreed. I'll draft an update email and share it with

you for review.

Lisa : Sounds good. (F)Let's make sure we also propose

solutions, not just the delay.

Jane : Definitely. We'll highlight recovery plans and new target dates.

T, RE 2 ALIR?
: PIERZHIE S=EKI 2XI= 2loh XI210| 2rZH0R.
(=R XX JIZE2 20t HIEEILIR?

2 HER. EHI(FS)E ZlAzkst
Jane : About one week. We're working to minimize the impact. oILICH

HRA DO, THMIH= Ol0) 2=LIR?
(OO0, XN L2 H=lS =2l6t T HANL.
Ol2. 38 2E I &S ZHIoHOFIHIR.
OloH. RIMIOIE M ZR2HE ZHsHM
ZE QE CENHR.
1 E0MR. XIBt 2rE|i= Hl OtLI2t SHZRE SHTH
HIAIOHSR.
(=E00. sHZ H
OHHSHUSLICH

<OEME 23 £ig] 712 IHE>

(A) X121 22t HHI0IESH|
« I wanted to update you about + [FH]
ex. | wanted to update you about the current
progress.
BiTH Zlel dets SRE2OAHEILIC
.l wanted to update you about a recent
change in the schedule.

X2 2F B AlSS 2ECE DA EILICE

(B) XI21 &rzt 24a|J|

We're facing + [2HI/0I#]

ex. We're facing some unexpected technical
issues.
GlI&KI 23t JI=X EXIJt 2 SLICH

I'm afraid + [2Z=QI &2,

ex. I'm afraid the project might be delayed
due to unexpected issues.
Gl&Kl 23t 2ME IENET XIQIE! 2 255LICH

ex. I'm afraid we won't be able to meet the
original deadline.

JIE DRZES 2| odiS 2 Z2&LICK

(C)XI21 712t Ek2ls5H|
How long is + [&Z}] expected to be?
ex. How long is this issue expected to continue?
Ol XDt O XILE HOZ HIMEILIR?
Do you have an estimate for + [JI21]?
ex. Do you have an estimate for the completion date?
212 Gll&IA0] HRILIIIR?

(D), (E) =X 571
Have you + [ZX]] yet? / We should + [EXI/LH2H.
ex. We should come up with a backup plan.
CHO! HIZ!S OF26HOF & 2 ZMSLICH
It would be better to + [&E].
ex. It would be better to adjust the timeline in advance.

LS Oi2| DF6k= 2101 SHELICH

(F) o234 25171
Let’s make sure we + [&S].
ex. Let's make sure we minimize the impact on the client.
THOH 01Kl SES £IATITAICE
We'll highlight + [ZX2 LI].
ex. We'll highlight recovery plans and new target dates.
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