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<HI=ZLIZ S0l 211M 12 &=>

Jane :Hey Marcus, (A)l've drafted the monthly sales report. MO OFHA, &2t T H 0 A &ROHS ZHAdgH
Could you take a look? St HIE £ JASNIKR?
Marcus : Sure. Let me review it and provide some feedback. OHA  22E0|1E. ZEZ TEM CEHR.

Marcus : (B)The overall structure looks good, but you might
want to add moredetails to the analysis section.
Jane:Got it. (C)'ll elaborate on the key findings. Anything else?
Marcus : Also, (D)be sure to include data visualizations. OrHA - 3210 HIOIE ISHMIR.
Charts will make the report clearer. KNEE = SiHE HUIR.
Jane :Good idea! I'll revise it and send you the final version. : HEE HLIEEHIR.
Marcus : When you send it over, (E)could you also prepare OMHA - EHM 2R [ 2t ST ZHIoH F=& 4
a brief executive summary? ALIR?
Jane : Sure, that will help the leadership grasp the main points Ml 220|E. IH BRIl Y | metst
quickly. AZIR.
Marcus : Exactly. Keep it concise, around half a page. OrHA - SHOIR. ZHEESHAI B THIOIKI B2 Z&6H FHIQ.
Jane :Understood. I'll send both versions by tomorrow morning. | HI2!: 2ZUSLICEH L2 OFEIKI & HEE 25 HIHIEEHIQ.

<HIZLIZ S0i 211M JI= IHE>

(A) HIIM E2t 22511
- I've drafted the [report/document]. Could you take a look?
[ETA/2M] R0t BAFH=M|, Bt H BIFA £ /JUSENR?
I'm sharing the first draft for your review.

ZEES 2ol =2t SREEILICH

= oTT=

‘Please check if the structure meets your expectations.
0| JICHHI REFSHERI 2ol FHIR.

(B),(E) =4 @3 51 Hid5})|
+ The overall structure looks good, but-
ﬂj{-”I-lOl OX= I'.HX___PI'EILI'

| T AT TS

- Could you clarify your expectations for the conclusion section?
ZZ 2201 CHSt JICH Arer2 =6 o TAIZ0R?

«I'll adjust the content based on your comments.
Fotol O|HAE HIEOZ LHEE THEGIISLICE

+ Do you think we should add supporting evidence here?
01710 Z=IHRI ZHE E= H ESEMR?

(C), (D) BE11M JH&51I1

«I'll elaborate on the key findings.
ZFQ HAHAES O KNS AHSHUSLICH

- I'll simplify the wording to make it easier to read.
O 71 2=5 2&S 2H-EoHH BISAUSLIC

- Let's ensure the tone is consistent throughout the report.
HIM &KIO| HZEI L= SFAICH

«I'll double-check all figures to avoid any errors.

RFE ARG 2o 2= £XIS MHtRISHISLICE
AHLHIIXREH 281 Ak
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