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HIZLIA OlHI2! =511}
(M2 HIZLIA 22 Hietsh= B)

<HI=LIA OIHIZ JI= HE>

Subject: Business Collaboration Inquiry AL 2, 2121 ALzl S35 A2I(Z01 0IF Jane Austen)OiiHl F01=! 24 OIA!
ETHE! Sl HIOICIOIA AKIES £IH5H= HIZLIZ OIHIZ! ELHTI
(A) Dear Mr. John

= : HIXL|A &2 §iot
(B) | hope this email finds you well. RIS - HIZELIS S2 R

(C) . am writing on behalf of HARIM Corporation to introduce our SN,
latest product line and explore potential business opportunities

) 01 OIHIZO| TSI & MTI2iI= HIRILICE
with your company. R 612 IS THESI0! HAIS] ARIE BIOIS ATHSHD, TIARIC]
H

. o . . ETHERIHIELIA J[2|E 2AHSIIXL O] OIHIZIS ZRALICK
At HARIM Corporation, we specialize in innovative solutions that
have proven to enhance efficiency and drive growth. SEARAF| T AVEIS ERISHS SIAIKO

We believe that our new offerings could be a great addition to your
current portfolio. = EALO| ARIZ0| FALC BT ZEEZ|0 255 FIDHE
(D) | would appreciate it if we could schedule a meeting next week | ZOIZEIRSLICH

to review the details and answer any questions you might have. NI AFiS &0t 2lo1e S0 B = S TS 0 =il
E (ot £ ACKH ZARBIUSLICE

E) Thank for r time an nsideration.
(E) Thank vou for your time and consideratio AIZHS LHOY Z2UE6H MM ZEARBILICE
| look forward to hearing from you soon. HIZ Al LHOJ 512l BIAIS JICIZIZISLICH

(F)Best regards, ZEAFBILICH,

Jane Austen Jane Austen

Sales Manager, HARIM Corporation 41 BH|KL, B
Jane.austen@harim.com Jane.austen@harim.com
(063) 860-2233 (063) 860-2233

® [ <HI=LIA OIHIE 712 IHE>

(A) OIHI! AlEH(Salutations / Greetings) (D) EE =g U QA

24 A= Ol A2 Dear Mr./Ms. [Last Name] Q2 EHNIS, K= QF, 30| L& L2 SO| QA2 SL&SHHHS AISSICL

Al&tSH= 2101 ELCL ex) Could you please provide me with -2, | would appreciate
JZ0ILt E0IH 2 ™ ‘Dear Team', ‘Dear All' 2 ARSI it if you could -+, Would it be possible to -+?

(B) OliI2! =% (Opening Lines) (E) OIHI DI22] (Closing Lines and Sign-Off)

2HNOI O QIALZ AlZHSH= 2401 SLH

ZEAF S B 3|2 JICHO| =2 OFR2IE 6t= A0l ELL
ex) Thank you for your time and assistance, | look forward to
hearing from you, | appreciate your prompt attention to this

(C) Z4 25 o1 matter.

ex) | hope this email finds you well, | trust you are doing well, |
hope you are having a great day.

OIMLLQl XS IR0 BAIGHZEE 20| SL1 (F) OEXIEE SIAIE (Valediction)
ex) | am writing to inquire about -, | am contacting you QIHERO| [FK|Tt OIAIZES 0 Zr25HH| DIS2ISHCH

=2=2 S =0
regarding -, | would like to discuss . . . .
9 9 ex) Best regards, Kind regards, Sincerely, Yours sincerely.

BONUS! ZJt 207t 2=t M Ol2f #3512 A=s121 SLL
Please let me know if you require any additional information.
If you have any questions or need further clarification, please do not hesitate to contact me.

ALHDIXE I 281 AL
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